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Home | Teacher Access

« My Gradebook

Current Year Classes _ Years Classes

Login to Skyward

Select TEACHER ACCESS

Select MY GRADEBOOK — MG

A list of your classes appear

On the CURRENT YEAR CLASSES tab,
select STANDARDS GRADEBOOK for
one of your classes. [In this example
we will be selecting English Language
Arts 2].
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REA REA 1-4 0 MTWRF 510422/ 102  English Language Arts 2 <
MAT  MAT 1-4 0 MTWRF 520322102  Mathematics 2 Standards Gradebook
sa sa 1-4 0 MTWRF 532322/ 102  Science 2 Standards Gradebook

1-4 1 MTWRF 510002/102  Homeroom Grade 2 Standards Gradebook
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Academic Area

Score Skills
Q1

Current Reading Level (BL-Below Level, OL- On Level, AL- Above Level) [detsils)

Comprehends grade-level literary text with supporting evidence [detailz)

Comprehends grade-level informational text with supporting evidence (detsils)

F ional Skills

Reads grade-level high frequency words accurately (dstsils)

Knows-and applies orade-level phonics and word analysis skills to decode words (detzils)

Reads grade-level text accurately and fluently to support comprehension (detsils)

Writing

Writes for a spedific purpose/text type using appropriate evidence, sequence, detail and dosure (details)

Strengthens writing by focusing on 2 topic, adding details and responding to questions (details)

Research to Build and Present

The MAIN SCREEN appears.

In the left hand column are a list of
your students.

To the right of their name are
columns which are color coded. Each
color is designated for the Academic
Area and its Skills by Event.

Next to the student’s name may also
be an icon such as a cross or letter. If
you click on this icon it will provide
you with a description.

In this example, select the “Red
Cross” next to the student’s name and
a window will open with the student
Health conditions (allergy, etc.)

If you select the student’s name, the
Student Options window will open to
View by Academic Area.

Click on the box in Q1 column next to
the first skill level in Reading. The
following screen will appear.
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Save
Undo

Students Grade

Mass Assign Options

[ | overwrite grades

- student's name displayed here 4

= student's name displayed here 3

You have the option to grade the
student by each skill level. If you
click in the box Q1, under any skill
level it will take you to your list of
students where you can enter your
grade marks for that specific level
for each student.

In this example we are grading the
skill level for Quarter 1, Reading.

When you enter a Grade Mark next
to the Student’s name, you can
SAVE, BACK or UNDO the entry.
SAVE is recommended after each

L

student's name displayed here
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LURSY RN Missing Events (0) | Comments

View Skills by Event Special Codes | Grade Marks | Teacher's Log

Academic Area
Reading

Reports ~

Score Skills

Q1

Current Reading Level (BL-Below Level, OL- On Level, AL- Above Lem

Comprehends grade-level literary text with supporting evidence (details)

Comprehends grade-level informational text with supporting evidence [detaits)

Foundational Skills

Reads grade-level high frequency words accurately (details)

knows and applies grade-tevel phonics and word analysis skills to decode words (detsils)

Reads grade-level text accurately and fluently to support comprehension {detsils)

Writina

Special Codes

fip My Print Queue 4 Ba

Special Code Description No Count Missing
*AD Automated Drop Score Yes No

A Absent No No

L Late No No

M Missing No Yes

X Exempt Yes No

1(4,3,2,1,N/A)
Mark Description

1 Does Mot Meet
2 Approaches

3 Meets

4 Exceeds

N/A Mot Assessed

?

entry. UNDO will undo the last
entry, and back will close the Skill
grade entry screen without saving
any of the current changes.

Selecting the PREV or NEXT button
will take you to the previous Skill
Level or the Next Skill Level

Select BACK
Select SPECIAL CODES

Select GRADE MARKS

These links provide you with the
Description of each code and each
mark for your reference

We have just reviewed the basics of
adding a grade to each skill level.
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Main Screen

Discipline
Message Center
Survey

Test Scores

Busing

Lesson Scheduler
Gradebook Tracker

Online Assignment Te

L | Main Scre/

Jther Access » =R Events » = Comments | Attendance ~ | Grade Marks |Posting Status «| Reports « | Display Options v Quick Scoring | Expo

153 William Dabate Memor

Class Description Dept Subject Terms Period DaysMeet Gradebook

tudents 510422 [ 102 English Language Arts 2 REA REA 1-4 0 MTWRF Standards

F BET 511322 / 102 Writing 2 WRT WRT 1-4 0 MTWRF Secondary

M BO 520322 / 102 Mathematics 2 MAT MAT 1-4 0 MTWRF Standards

F I [ 532322/ 102 Sdence 2 SCI SCI 1-4 0 MTWRF Standards

ﬂ 544322 / 102 Sodal Studies 2 S0C SoC 1-4 0 MTWRF Secondary

F o 510002 / 102 Homeroom Grade 2 1-4 1 MTWRF Standards

Grading Period: 09/02/15 to 11/10/15 Quarter 1 M save
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student's name will be displayed here
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Comment Codes

Comment Codes

Code
01

Description
Commendable Effort

_p My Print Queue 4B

02

Satisfactory Effort

03

Unsatisfactory Effort

04

Commendable Citizenship

05

Satisfactory Citizenship

06

i =| Reports ~ ¥ty

3 5 uick Scoring | Export
Display Options
Student Display

Q1 Q1
Wiriti Writ]
o | Wit

Unsatisfactory Citizenship

Event Display
Grade Period Display
Modify Gradesheet Sequence
Select Skills for Display
View Skills by Event
View Skills by Student
Hide All Events
Show All Events

Tools
Teacher's Log
Restore Deleted Events
Student Groups
View Backups
Event Comment Bank
Subject Attachments

Back to the MAIN SCREEN

Under the word MAIN SCREEN, you
will see a row of GRAY TABS. Select
one tab at a time and you will see
the options available to you.

When you select OTHER ACCESS
Tab, it lists the available features
you can access.

Select CLASSES, it lists the class and
description of each.

Select POST COMMENTS, This area
allows you to post comments for
each quarter for each student. You
can post a CANNED comment.
(These are comments that exist
within Skyward, or you can type in
the FREEFORM field your own
personal comment)

CANNED comments are located
under VIEWED COMMENT CODES

Whether you decide to select a
CANNED comment or typein a
FREEFORM comment in the field
provided; maximum of 80
characters.

Make sure you select SAVE to store
your comments when you have
completed your task.

The DISPLAY OPTIONS tab provides
you to personalize the view of
several screens. There is no correct
selection. It is by preference. You
can change your VIEW at any time.
It does not affect any entries. Itis
only a change in the display/view on
your screen. One popular view
would be Student Display. (l.e., by
first name last name, by last name
first name, or hide the name
completely)



Student Display

Nanje Display Example e H
S R = Select the Name Display of your
o) Full Name, Grouped) Restore .
0 Zt L._:z ;5»04 Nome, 55-;;3;1) Antho  Ander [EE 5Tl Cc h oice
O ibst, First (Full Name, Separated) Anderson  Anthony A
O ibst, First (Full Name, Grouped) Anderson, Anthony A
® thst, First (Short Nome, Separated) Ander  Antho Select the Display 0ption Of your
O Juppress (Nzme hidden completely) Mo Name A|
[ djisplay the student's Other Name (when avail

= Fis N snd i Inil choice.... Do you want the Student ID
to appear, Student’s School?

=]
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Once you have made your selections,

click on SAVE to save your changes.
Grade Period Display

e Poriod Display = Another popular display is GRADE
Grat Pariod 2 PERIOD DISPLAY. Would you like to
(TRE ATy . .
Show crading period bate Range view your grade display by Quarter 1,
el  Quarter /02/2015 - 11/10/.
u a7 bR or Quarter 1 and Quarter 2, or every
] Quarter 3 02/01/2016 - 04/06/2016
O Quarter 4 04/07/2016 - 06/16/2016 quarte r?
* Sigyifies the Current Grade Period(s). These cannot be hidden.
—
A Place a checkmark in each Quarter
["] only Show Events Within Date Range
CHPETE | i| EAD you would like to display in your view.
This example shows only one
checkmark in Quarter 1, so only
Quarter 1 will appear in the Grading
Period.
Select SAVE to keep your change.
Mo e Another TAB you may find interesting
Quick Scoriny 00y Prnt Cuse H
B S P | | [ | | o | o 2 | | o is for the Teacher that manually
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- I
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2 FF _F F F F F F = FF F SCORING TAB
14 FF FF F F F FF
: N DL A — S This allows the teacher to enter each
- R e T grade all at once for each skill and for
- R — — - — 2 each student.

Just click in each box for each skill
enter the grade and SAVE your data
entry.

By placing the mouse over each skill
level you will be able to view the
entire text



Options = Quick Scoring = Export

Attendance
Detail Report
Summary Bepart by Class
| Gradebook —
Grade Sheet Report —
il Progress Report —
T  Ewvent Listing —
T Skill/Event Listing —
+  Event Master Report —
4+ Standards Report Card S
&+ Custom Report Card I
I Missing Events |
£ | Progress Detail Report |

Email Progress Detail Report

View Emailed Reports

Enhanced Multi-Class Progress Report
Class Information]

Class Roster

Student Information
Custom Forms Report
Gifted and Talented Report

Dls!ay Options ~ Quick Stonng | &

Attendance

Detail Report

Summary Report by Class
Gradebook

Grade Sheet Report

Progress Report

Event Listing

Skill/Event Listing

Event Master Report

Standards Report Card

Custom Report Card
Missing Events
Progress Detail Report

Report Templates Sy ot Gueue 4 Back

510422 / 102 Prd:0 English Language Arts 2 -
Report: Attendance Detail

Seq # _Report Template Name Print

910 Curr Term;Page break;Show Details Add a new Template

View parameters of Template

Clone Template

Select Different Students

My Print Queue [

£ Print Queue for Judith Curtin & [ ew

Dale w Time | Report Description Class Wait List # | Status Time Delete

11:41 AM | Standards Report Card 510422/102 Reading 2 I rurning [T Rerun
AGIAEIAATE Teum | mean s | e At iommes frennil T — E—— ..

Report Finished Processing

The report Standards Report Card has finished processing

Display Report Back
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REPORTS TAB provides you three
sections Attendance, Gradebook, and
Class Information.

Skyward has supplied you with several
templates/reports for you to choose
from which you can also modify. (i.e.,
Attendance Detail Report)

You can select a report, print it, and
clone it to modify it, or add a new
template of your own.

In Gradebook, you will be able to
PRINT your REPORT CARDS.

Under the REPORTS tab, select
STANDARDS REPORT CARD.

Select CURR TERM; REGULAR
REPPORT CARD

Select PRINT

Print Queue is running

The process will run. Once it’s
complete VIEW your REPORT CARD by
selecting Display Report.



